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Microsoft Word has grown considerably in power, sophistication and capability over the past
decade, but one thing that hasn't changed since the early '90s is its user interface. The simple
toolbar in version 2.0 has been packed with so many features since then that few users know
where to find them all. Consequently, more and more people are looking for "insider" tips that will
allow them to use these advanced and often hidden features. Microsoft has addressed this
problem in Word 2007 by radically redesigning the user interface with a tabbed toolbar that
makes every feature easy to locate and use. Unfortunately, Microsoft's documentation is as
scant as ever, so even though you will be able to find advanced features, you might not know
what to do with them.Word 2007: The Missing Manual, written specifically for this version of the
software, explains basics like how to create documents, enter and edit text, format, print, and
fax. You will will also learn how to create sophisticated page layouts, insert forms and tables, use
graphics, and create book-length documents with outlines and Master Documents. Coverage
also includes how to share documents with other people and programs, create web pages,
automate documents with fields, and automate tasks with macros and the Visual Basic scripting
language. This book shows you how to do it all.

Christopher Grover lives in Fairfax, California with his wife and two daughters. Chris received
degrees in Creative Writing and Film from Emerson College in Boston, Massachusetts. He's
worked as a technical writer, advertising copywriter and product publicist for more than 25 years.
His freelance articles have been published in a variety of magazines from Fine Homebuilding to
CD-ROM World. Chris's latest project is launching Bolinas Road Creative, an agency that helps
small businesses promote their products and services. --This text refers to an alternate
kindle_edition edition.About the AuthorChristopher Grover lives in Fairfax, California with his
wife and two daughters. Chris received degrees in Creative Writing and Film from Emerson
College in Boston, Massachusetts. He's worked as a technical writer, advertising copywriter and
product publicist for more than 25 years. His freelance articles have been published in a variety
of magazines from Fine Homebuilding to CD-ROM World. Chris's latest project is launching
Bolinas Road Creative, an agency that helps small businesses promote their products and
services. He's also the author of Word 2007: The Missing Manual and Word 2007 for Starters:
The Missing Manual.--This text refers to an alternate kindle_edition edition.
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Patricia P Nelson, “Useful for those new to MS WORD-- Invaluable to "Old Pros". Even though
Word 2007 has been out for quite a few years and I have used it for most of those years, I found
myself needing this manual to figure out why something suddenly seemed to stop working. My
first review still applies.This is the book for "old pros" and newbies alike. It includes all the
information the newcomers need, written clearly, with good screen shot illustrations. It has
"Nostalgia Corners" for those who have worked their way through numerous past versions. We
don't want to have to plow through explanations of things we already know. This points out things
that are no longer the same, and ways to get around that if you really feel you have to.Another
thing that should help all users, at least in the Kindle version, is the index. It is very detailed and
has very direct links. I found converting documents from older versions of Word and even Open
Office worked smoothly, when I simply looked problems up in the index. And new document
development worked equally smoothly.In brief, this is the book I was looking for.”

RB, “Fantastic. I am a smart person, but I really knew very little about Word when I started writing
my thesis. I'm not sure I would have finished without this book! The book helped me with every
part of the document - using sections to format various pages differently, creating an
automatically updated, professional table of contents, working with tables, outlining, using
headers, using & modifying styles, and keyboard shortcuts. It also instructs on helpful items
such running macros and customization. I highly recommend the book for anyone needing to
use Word for anything more than creating basic documents.”

Bill A. Belt, “Word Made Easy. I have been using WORD sicne Microsoft first published and I still
don't know how to get all that the software has to offer. I kept hearing about people doing this or
that with WORD and I had no odea what they were talking about until I got this easy to read and
easy to understand book on WORD 2007. Now it won't match up with earlier editions of WORD
such as 1997 so don't waste your money or time. It is for WORD 2007. There are more than
likely other editions for other editions of the software.This book shows you how to get the full
use out of your software.”

B. Allen, “An Excellent Missing Manual. I am about half way through this book. I am reading and
practicing what I have read on my PC. So, it is taking time. I have learned a lot from Chris
Glover's Word 2007 the Missing Manual. I would recommend this to anyone who is faced with
having to work with Word 2007. It is about 300 to 400 pages shorter than Que's tomb on the
subject so if you need something that explains all those things that the average user never uses,
then go for that book. Meanwhile, this book gives you just what you need to become an
intermediate user.”

Ebook Tops Reader, “The Missing Manual Series is truly exceptional. I have used the Missing



Manual for Excel and loved it. Yes, loved it. So when I needed help with Word where did I turn?
(Rhetorical question)I had used Excel for years and considered myself an advanced user. I was
amazed at what I learned and how easy it was. The Word Manual did just the same!I have a little
ADD so when I open a technical book I often overload and shut down without even finishing a
page. But this series is so easy to follow and covers the very basic (where I learned alot of
shortcuts and tips I never knew) through the complex (where I learned what I really needed)
without ever being complex. This is unique and I thank all those who make this resource
available!”

Gerald B. Boyette, “MS is always messing up a good thing and Word 2007 was one of them. MS
is always messing up a good thing and Word 2007 was one of them. Must have been the same
GUI team that put Win 8 together and you know how popular that was. This book helps you find
out how to do the simple things that MS chose to hide.”

BevK, “answers all your questions. I love this book. After being annoyed by lack of "Word"
knowhow, this book answered all my questions and frustrations in an interesting, humorous way.
I had checked out several from the library, but when it came to ordering, this was my first choice.”

Savvy buyer, “Nor bought for me, so 2nd hand compliments. Bought book for my wife whose
company had just updated to office 2007 (NHS is always behind the times) It was installed on
their system overnight at short notice and they had no idea what the changes were over the old
office, whilst everyone else was struggling my wife was using the manual and then completing
her work load slightly slower than usual but quicker than the rest and with more confidence. It
really is something they should include in the box.”

Juliette, “All the Help you Need for Word 2007. This book is an excellent guide to Word 2007 it
gives clear instructions and shows many screen shots to clarify the written instructions. It is quite
a wide book, 18 cm so the instructions and screenshots are big enough for you to see clearly,
unlike some narrower books. With 500 pages it covers every possible area that you need to
know[[ASIN:059652739X Word 2007: The Missing Manua for Word 2007. I would definitely
recommend it.”

J. E. barker, “very useful. this contains answers to questions not found elsewhere and saves time
when problems are encountered because the section you require has been moved from its
original location in older versions of the program”

Walter Petrovic, “Great. It was great and very helpful.”

The book by Chris Grover has a rating of  5 out of 4.1. 49 people have provided feedback.
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